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1. OBIIIASI XAPAKTEPUCTHUKA PABOYEN ITPOTPAMMBI
IMPO®ECCHUOHAJIBHOI'O MOAYJIA

IIM 01 «OPTAHM3AIMA JOKYMEHTAIIMOHHOI'O COITPOBOXIEHU A
YIIPABJIEHUSI MHOT'OKBAPTUPHBIMU JIOMAMM U B3AUMOJIEVICTBUS
C COBCTBEHHUKAMM INIOMEIIEHAH Y TEPBUYHBIMHA
TPYAOBbBIMHU KOJIVIEKTUBAMM»

1.1. Hean 1 muianupyeMbie pe3yJbTaThbl 0CBOEHHS MPOdecCHOHATBLHOT0 MOTYJIS
B pesynpraTe u3ydyeHus mnpohecCHOHAIBLHOTO MOJYJIA OOYyYaroUIUiics JTOJIKEH OCBOUTH

OCHOBHOH BUJA AOCATCIBbHOCTU OpraHmauI/m JOKYMEHTAIIUOHHOI'O COIIPOBOXACHUA YIIPaBJICHUA

MHOT'OKBAPTHUPHBIMU IOMaMHU U BSaHMOﬂeﬁCTBHﬂ ¢ cOOCTBEHHUKAMU HOMCH_IGHI/If/’I " NICPBUYHBIMU

TPYAOBBIMU KOJUICKTHBAMU W COOTBCTCTBYIOIIHUEC CMY O6IJ_II/Ie KOMIICTCHIIMU KU HpO(beCCI/IOHaJILHBIe

KOMIICTCHIINU.

1.1.1. TlepeyeHb OOMMX KOMITIETCHIINN

° =r

=

HauMmeHnoBaHHe 00IIUX KOMITETEHIIHH

BribuparbcniocoObipenieHus3a1a4npoecCHOHaATBHON 1A TEIbHOCTUIIPUMEHUTEIBHO
KPa3JIMYHBIM KOHTEKCTaM

Hcnonb3oBath COBPCEMCHHBIC CPCACTBA IIOKUCKA, aHAJIM3a U
I/IHTepHpeTaHI/II/II/IH(I)OpMaI_II/II/I,I/II/IH(1)OpMaI_II/IOHHBIeTeXHOJ'IOFI/II/II[J'ISIBBIHOJ'IHeHI/I}BaI[aLIHp0(1)eCCI/I
OHAIBLHONIEATEILHOCTU

[1nannpoBaThbUpeaIn30BbIBATHCOOCTBEHHOETPO(HECCHOHATLHOSUINYHOCTHOEPA3BUTHUE, TIPETIP
MHUMAaTENIbCKYI0/IeATENbHOCThBIIpO(eccnoHabHOMCepe, UCTI0Nb30BaTh 3HAHUS 110
(1MHAaHCOBON I'PaMOTHOCTH B Pa3JIMYHbIX KU3HEHHBIXCUTYAILUAX

9(1)(1)CKTI/IBHOBBaI/IMO,Z[eI>iCTBOBaTLI/Ipa60TaTBBKOJ'IJ'IeKTI/IBeI/IKOMaHI[e

OcymecTBISIThY CTHYFOMITUCbMEHHYFOKOMMY HUKAIIMIOHATOCyJapcTBeHHOMS I3bIKe Poccuiickoit®
e/1epaluiucy4eTOMOCOOEHHOCTEHCOLINaTbHOTOUKYIbTYPHOTOKOHTEKCTA

CORQIUVOERQOPORQOIWOROIMNORQOIFPFERO

Ilonp30BaThCA HpO(bCCCHOHaHLHOﬁ Z[OKYMCHTaHHCﬁ Ha roCy1apCTBCHHOM
HHUHOCTPAaHHOMA3bIKAX

1.1.2. [lepeyensb nmpodeccuOHATBHBIX KOMIIETEHIIHHA

Kon HanMeHoBaHMe BUAOB JeATEJILHOCTH H NPO(PECCHOHATBHBIX KOMITETEHIIUI




B 1

OpFaHI/I3aI_II/IH AOKYMCHTAIIUOHHOT'O COMTPOBOXKACHHUA YIIPABJICHUA
MHOT'OKBApPTUPHBIMU JOMaMHU U B33HMOI[GI>1CTBH5I ¢ cOOCTBEHHUKaMH HOMGH.[CHI/Iﬁ n
NECPBUYHBIMHA TPYAOBBIMU KOJUICKTUBAMU

IIK 1.1.

BBectu 1 ocymiecTBIsATh IpUeM-Tiepeady, Y4eT U XpaHEeHUEe TEXHUUECKOW U MHOU
JOKYMEHTAIUIO, CBI3aHHOM ¢ yNpaBieHHEM MHOTOKBAPTUPHBIMU JIOMaMU HCTIONb3Y I
HOpPMaTHUBHBIE, TPABOBbIE, METOAMYECKHIE U MHCTPYKTUBHBIE JOKYMEHTHI

IIK 1.2

Opranu3oBbIBaTh pabOTy M0 PErUCTPAIMOHHOMY yUETY MOJIb30BaTeNeH U 1o
o0palIeHusIM NOTPeOUTENeH KUITUIIHO-KOMMYHAIBHBIX YCIYT MHOTOKBAPTHPHBIX
JIOMOB

IIK 1.3

OcyIecTBIATh ONepaTUBHOE HHPOPMHUPOBAHUS O JEATSILHOCTH OPTraHU3aIUH 110
YIPaBIECHUIO MHOTOKBAPTHUPHBIMH JOMaMH U 00€CIICUUTh KOMMYHHKAIIHUI ¢
COOCTBEHHHUKAaMHU MOMEIIEHUH 110 BOMPOCaM YIPaBJIE€HUS MHOTOKBAPTUPHBIMU
JIOMaMHU

IIK 1.4

OpraHu3oBbIBaTh PabOTy MEPBUYHBIX TPYIOBBIX KOJUICKTUBOB 110 00CITYKUBAHHUIO
00IIeZIOMOBOTO MMYIIIECTBA

IIK 1.5

OpFaHI/ISOBI)IBaTI) IMPOBEACHHUEC PACUCTOB C HOTp€6I/ITe.H$[MI/I U II0CTaBIIUKaMU
KUJINIIHO-KOMMYHAQJIBHBIX YCJIYT.

1.1.3. B pe3ynbrare ocBO€HUS MPO(PECCHOHATBHOTO MOYJIsl 00YYarOIMICS TOIDKEH:

Bnagets HaBbIKaMu O(bOpMJ'IeHI/ISI U BBEACHUS TEXHUUECKON U MHOM AOKYMCHTAaI1u, a

TaKXXe JJOKYMEHTOB, CBUJICTEIbCTBYIOMINX 00 NCIIOTHEHUT
TpeOOBaHUI1 HOPMATUBHBIX MTPABOBBIX aKTOB Poccuiickoii
denepanyy K OCYIIECTBICHUIO ACATEIBHOCTH, CBSI3aHHOM €
YIpaBJICHUEM MHOTOKBAPTUPHBIMH JJOMaMH;

cbopa, 06paboTKN U 0OHOBIECHUS HEOOXOAUMOM HH(POPMALIUY 110
KaX/10My COOCTBEHHUKY U HAaHUMATEeI0 TIOMEIEHUH B
MHOTOKBapTHUPHOM JOME, a TAKXKE 10 JINIAM, UCTIOIb3YIOLIM
o0111ee UMYIIECTBO B MHOTOKBAPTUPHOM JIOME HAa OCHOBAaHUH
JIOTOBOPOB;

perucTpalii ¥ OCYIIECTBJICHUS NPEABAPUTEIHHON  3aIHCH
COOCTBEHHHMKOB M  IIOJIb30BaTeNed  JKWJIBIX  MOMEIICHUH
MHOTOKBApTHPHBIX JTIOMOB (3asBUTENCi) Ha JUYHBIA TPHEM, TI0
y/IaJCHHBIM KaHalaM KOMMYHHKAIMH, a TaKXe OKa3aHWe WHOU
MOMOIIM 3asBUTENIIM IO BONPOCAM, CBSI3aHHBIM C YIpPaBICHUEM
MHOTOKBapTHPHBIM JIOMOM;

KOHTPOJIS 110100pa KaJpoB, €ro pacCTaHOBKHU U I1e1eCO00pa3HOro
UCTOJb30BaHUS MpH  (OPMHUPOBAHMU  ONpEAETCHUs  BHJA
NEeSITeTbHOCTH TEPBUYHBIX TPYAOBBIX KOJUIGKTHUBOB Ha OCHOBE
TICUXOJIOTUH COTPYTHUYECTBA;

BBIIAYM  33JaHUH TEepPCOHANy Ha BHINOJHEHHE pPaldoOT 10
00CTyKMBaHUIO OOIIEIOMOBOTIO UMYIIIECTBA;

OpraHu3alK PacuyeToB M (OPMHUPOBAHUE UTOTOBBIX JOKYMEHTOB
C MOTPeOUTENIMU U TOCTABIIMKAMH KHJIUIIHO-KOMMYHAJIBHBIX
pecypcoB, OIpEeNIEHHBIX YCIOBUSMHU JOTOBOpA YIPABJICHUS;
paccMOTpeHHs Kajo0 W WH(POPMHPOBAHUE COOCTBEHHHKOB W

HAaHUMAaTeJled TMOMEIIEHU 1O BOIMpOCaM OIUIaThl, KayecTBa,




Tapu(oB W  CTOMMOCTH JSKWIMIIHO-KOMMYHAJBbHBIX  YCIYT,
COJIepKaHusl M pEMOHTa O0IIET0 UMYIIECTBA;

IIPOBEACHUS U IUIAHUPOBAHUE MEPONPHUATHM 110 CHUXKCHHIO
3a/I0JDKEHHOCTH 32 JKHIIMITHO-KOMMYHAJIBHBIE YCIIYTH.

VYMeTs

COCTaBJISITh, OQOPMIISITH M PETUCTPUPOBATH JOKYMEHTAIIMIO TIO
YIPABJICHUIO MHOTOKBAapPTHUPHBIMH JOMaMH JUISl CTPYKTYPHBIX
MOAPAa3ACIICHUA U OPTaHU3aIUH B 11EJIOM;

opopMIIITH  aKTBl ~ TpUeMa-Tiepeayd  JOKYMEHTallud  TI0
yIpaBIECHUIO MHOTOKBAPTUPHBIMU JOMAMU;

WCIIOJIb30BaTh COBPEMEHHBIC MPOTPAMMHEIE MPOTYKTHI,
MH(OPMAIIMOHHBIC TEXHOJIOTHH ISl BEICHUS, Y4eTa, XpaHEHUS,
[EPEBO/IA B JICKTPOHHBIN BUJ] TEXHUYECKOW U MHOU
JOKYMEHTAIIUH, 1 OCYIIECTBICHNUS KOMMYHHKAIMI B OpraHu3alluu;
000011aTh ¥ CHCTEMATHU3UPOBATh WH(MOPMAITHIO O COOCTBEHHUKAX
1 TTOJIB30BATENAX MIOMEIIEHUH B MHOTOKBAPTUPHOM JIOME;

BECTHU IMPHEM TPaxkJaH M0 BONPOCAM PETUCTPALMOHHOIO y4eTa U
WHOOPMHUPOBAHHIO  TIO0  33J0JDKEHHOCTH 32  JKWJIMIIHO-
KOMMYHAQIIbHBIC YCITYTH;

WCIOJIb30BATh CIECIHAM3HPOBAHHBIC TIPOTPAMMHBIC TIPHIIOKEHUS
1 MH()OPMAITMOHHO-TEIEKOMMYHHUKAIIMOHHYO ceTh "MHTepHeT"
U1t coopa nHpOpMaIK 0 COOCTBEHHUKAX U TOJI30BATEISIX
MOMEILIEHUH U OCYIIECTBICHHUS] KOMMYHUKAIlUH B OpraHU3AIINH;
obecneunBaTh nH(pOpPMaIMOHHOE COTIPOBOXICHUE u
MPEIOCTABIIATh 3asABUTENAM aKTyalbHYI0 HH()OPMAIMIOOOIIETO
XapakTepa O JEATeIbHOCTH W WCIOJHEHUU 00s3aTeIbCTB 10
YIPABICHUIO MHOTOKBAPTHPHBIM JIOMOM;

o

UCIOJIb30BaTh 3 QeKkTuBHbIE (GopMbI cOopa HHPOpMALUU
COOCTBEHHUKaX U 10JIb30BATENAX MOMEILeHU B
MHOT'OKBAPTUPHOM JIOME;

00001aTh, BHOCUTH M CHCTEMAaTH3MpOBATH HH(OpMAIUIO
3armpocax COOCTBEHHUKOB W HaHMMaTeledl MoMelleHHH B

o

MHOTOKBAapTHUPHOM JIOME;

MPOBOANTH 0OIIMe coOpaHus COOCTBEHHHUKOB TOMEIICHHIA
MHOTOKBAapTUPHOTO JIOMa;

COTJIACOBBIBATH c OTBETCTBCHHBIMHU MIPEJICTaBUTEISIMH
COOCTBEHHUKOB TIOMEIICHHUI MPOEKTHI JIOTOBOPOB, IIaHBI padoT,
JOKYMEHTBI, CBS3aHHBIX C YIPaBICHUEM MHOTOKBAPTHPHBIM
JIOMOM, JJisi PacCMOTpPEHHUs OOImUM cOOpaHHeM COOCTBEHHHMKOB
MOMEIICHU;

MIPOBOJNTH COBMECTHYIO PabOTy C OTBETCTBEHHBIMH
MIPEICTAaBUTENSIMA COOCTBEHHUKOB 110 KOHTPOJIIO 00BEMOB U
KauecTBa XUJIUIITHO-KOMMYHAIBHBIX YCIIYT U IO MPO(HIIaKTHKE
HapYIICHUIA TPaBWIT MTOJIb30BAHUS KIIIBIMHU ITOMEIICHUSIMH;
BBEIOMpATh  ONTHMaJbHbIE  (OPMBI  KOMMYHHKAIIMH  TIpH
OpraHusaiuu padboThl C IEPCOHATIOM;

aHAIM3UPOBATh  JICATENBHOCTh  TIEPCOHANIAa  OpTaHU3AINH,




NPUHUMATh  pelIeHHs [0  ONTHMH3ALUU  JICATEIIbHOCTH
CTPYKTYPHBIX MOAPA3CICHUA B COOTBETCTBUU C UX 3aJadyaMH U
GYHKIUAME;

B3aMMOJICHCTBOBATh C KOJUIETAaMHM ISl pelIeHus: pabounx 3a1ad u
YIPaBIATh KOHQIUKTHBIMH CHTYallUsIMH B TIPOIECCE JICIIOBOTO
o0IIIeHM;

BBIOMpATh  ONTHMalbHbIE  (OPMBI  KOMMYHUKalMid  TpH
OpraHU3aluH PadOTHl C HEPBUYHBIMH TPYIOBBIMU KOJUICKTHBAMHU;
NPUMEHSATh TPOTPaMMHBIE CpeACTBa s  OGOpMIICHUS U
OCYIIECTBIICHHSI 3a MOTPEOJICHHbIE KOMMYHAJbHBIE PECYpCHI,
OKa3aHHbIC YCIYTH U BBIIOJHEHHBIE PAa0OThl B MHOTOKBAPTUPHOM
7oMe;

BBIJJAaBAaTh JOKYMEHTHI, IEpe4YeHb KOTOPBIX YKa3aH B JIOTOBOpE
yIpaBJCHUS, JHIaM, HMEIOIMM IPaBO Ha IOJIyYCHHETaKHX
JTOKYMEHTOB;

OCYLIECTBIIATh pPacueT M KOPPEKTHPOBKY pa3Mepa IUIaThl 3a
COIEp)KaHMS M PEMOHT OOLIero MMYIIECTBA, SKWJIUIIHO-
KOMMYHAJIbHBIE YCITYTH.

3HaTh

HOpPMAaTUBHbIE [PaBOBBIC, METOAMYECKUE U HHCTPYKTHUBHBIE
JOKYMEHTBI, PETJIAMEHTUPYIOLIUE IEATEIBHOCTh I10 YIPABICHUIO
MHOT'OKBAPTUPHBIMH JIOMaMHU;

HOPMAaTUBHBIE IIPAaBOBBIE aKTbl, METOAUYECKHE JTOKYMEHTHI,
pErIaMEHTUPYIOIINE NEATENBHOCTh 10 HAYUCIICHUIO 3a JKUJIUIIHO-
KOMMYHAJIBHBIE YCIIyTH;

COCTaB TEXHMYECKONH M WHOW JOKYMEHTallUu IO YIPABICHUIO
MHOT'OKBAPTUPHBIMH JIOMaMH;

npaBwia U TpeOoBaHUS K O(QOPMIIEHHIO TEXHUYECKOW M HHOU
JOKYMEHTAIMH 110 yIPaBICHUIO0 MHOTOKBAapPTUPHBIMU JIOMaMU;
IIpaBWJIa JEJI0OBOU MEPENMCKU U MUCbMEHHOTO 3TUKETA;

ocHOBBl M TpeboBaHusi Poccuiickoit @eneparmuu B o001acTu
3aIUTBI NEPCOHAIBHBIX  JIAHHBIX u MUTPAaLlHOHHOTO
3aKOHOJATEIbCTBA;

OCHOBBI ~ JJOKYMEHTOBEJICHMs, BHYTPEHHUE  CTaHIapThl U
METOJIMYECKUE JOKYMEHTHI B cepe KOMMYHHUKALUU C
T10JIb30BATEIISIMU JKUJIBIX TIOMEIICHHI;

TEXHOJIOTHMH 00pabOTKHU JOKYMEHTOB M MH(OpMAaILUH C
WCIOJIb30BAHUEM BBIUMCIUTEIbHON TEXHUKH, COBPEMEHHBIX
CpeACTB KOMMYHHKAIIHM, B TOM YUCIie B UH()OPMAIIIOHHO-
TEJIEKOMMYHUKaLMOHHOH ceTH "HHTepHeT";

KHUJTUIIHOE 3aKOHOIaTeNbcTBO Poccuiickoi denepanuu B od1actu
yIpaBIEHUS, COACPKAHUS U PEMOHTAa MHOTOKBAaPTUPHBIX JI0MOB;
HOPMAaTUBHbIE MPaBOBbIE AaKThl, PETJIaMEHTHUPYIOIIHUE Yy4yacTHe
MpeACTaBUTENEN COOCTBEHHUKOB B yIIpaBICHUU
MHOT'OKBAPTUPHBIMH JIOMaMH;

HOPMAaTUBHBIC IIPaBOBbIE aKThlI, perIaMeHTHPYIOLIHE
OpraHM3aLHuIo, IIPOBEJCHHUE, M0JIBE/ICHUE UTOTOB u




JOKYMEHTHUPOBaHUE, XPAaHEHHE PEIICHU OOIMX COOpaHuUii;
OCHOBBI JIOKyMEHTOBEICHHS, KOH(DIUKTOIOTUH U TICHXOJIOTUN
COTPYJIHUYECTBA C COOCTBEHHUKAMHU TTOMEIICHHH 110 BOIIPOCAM
yIpaBlIeHUS] MHOTOKBAPTUPHBIMU JJOMAMHU;

KBaJIU(DUKAIIIOHHBIE TpeOOBaHUS K MepcoHay,
OCYIIECTBIISIOLIEMY JESITeIbHOCTD 1o yIpaBICHUIO
MHOTOKBAPTUPHBIM JIOMOM;

OCHOBBI I'Pa)KIAHCKO-TIPABOBBIX OTHOUICHHH W TpebOoBaHUS
MHTPALIMOHHOTO 3aKOHOAAaTeNbCTBa Poccuiickon denepanuu;
3TUKY JIEJIOBOT'0 OOIIECHNUS;

MpaBWIa MPEAOCTABICHUS KOMMYHAIBHBIX yCIyT COOCTBEHHUKAM
Y TIOJIb30BATEIISIM ITOMEIICHN B MHOTOKBAPTHPHBIX JIOMaX;

CII0COOBI OIIIATEI KUIMITHO-KOMMYHAJIBHBIX YCIIYT.

1.2. KoanuecTBO yacoB, 0TBOJUMO€C HA 0CBOCHUC npocbeccuona.nbnoro MOAYJIsA

Bcero gacos — 399,
B TOM 4YHCIIe B opMe MpakTHIeCKoi moarotroku — 108.

N3 Hux Ha ocBoenne MJIK 01.01 — 181,

B TOM YHCIIE CAaMOCTOsITelIbHAsI paboTab,

N3 vux Ha oceoenne MJIK 01.02 — 98,

B TOM YHCJIE CAMOCTOsITeNIbHas paboTab,

NPaKTUKH, B TOM YHUcClie yueOHast —/2,
pou3BOICTBEHHAs — 36.

[TpomexxyTounas arrecranus — 6




2. CTPYKTYPA U COAEPKAHUE TPOPECCHUOHAJIBHOI'O MOAYJIA
2.1. CrpykTypa npoeccCHoOHAJIBLHOI0 MOXYJIsI

O6BeM npodhecCHOHATFHOTO MOIYJIA, akK. yac.

. 2 o O6yuenne no MJIK Tpaxrin
OJIbI 5 g | Beero B ToM uncine
npo¢heCCUOHATBHBIX HaunmeHnoBaHus pas3zienos Bcero, S22 )
1 001X npodeccHOHAIBHOTO MOTYJIA Jac. :. E E JlabopatopHeIx KypcoBbIx E §
KOMIIETEHIIIH! H 8 = 1 HpaKTquUC Kux pabot CamocrosTeabHas £ 3 | Vuebnas [IpousBoncTBeHHas
m = 3aHATUH 2 < E
(IpOEKTOB) pabota 5 8
g &
=
1 2 3 4 5 6 7 8 9 10 11
MK 1.1, 1K 1.2 Paznen 1. Opranuzanus 191 155 143 63 20 X 48
IIK 1.3, TIK 1.4 JOKYMEHTAIMOHHOT'O
IIK 1.5 CONPOBOXKIICHUS YIIPABICHUA
OK 01, OK 02, MHOTOKBapTUPHBIMU IOMaMHU U
OK 03, OK 04 B3aMMO/ICHCTBHS C
OK 05, OK 09 COOCTBEHHUKAMH IMOMEIIEHUH 1
MEPBUYHBIMU TPYAOBBIMH
KOJUJIEKTHBAMHU
IIK 1.4 Paznen 2. Opranuzaiust paOoThI 81 63 57 27 24
OK 02, OK 03, [IEPBUYHBIX TPYIOBBIX
OK 04, OK 05 KOJUIEKTHUBOB 110
00CITy>KMBaHHIO 00IIEIOMOBOIO
MMYIIECTBA
K 1.1, 11K 1.2 [Ipon3BoacTBeHHAS TTPAKTHKA 36 36
K 1.3,1IK 1.4 (o mpod IO CIeNUaIEHOCTH),
IIK 1.5 4acoB
[TpoMexyTouHas aTTecTarus 22 X
Bcezo: 330 218 308 90 20 X 22 72 36

1 MoryT GbITh IpUBEIEHBI KOJIbI JUYHOCTHBIX PE3YJILTATOB B COOTBETCTBHHY ¢ [Ipuiioxkenuem 3.
2Camocmonmenvras paboma 6 pamkax 06pas06amenvHoll NPoPaMMbl RIAHUPYEMCA 06paz06amenbHol opaanusayueil 6 coomsememsuu ¢ mpebosanusmu ®IOC CIIO ¢ npedenax
006vemMa npoeccuoHaIbHO20 MOOYIS 8 KOIUYECMEe YaCo8, HeOOXOOUMOM OJisl GbINOTHEHUS 3A0AHUT CAMOCTOAMENbHOU pabombl 00Y4aAWUXCA, NPedyCMOMPEHHBIX MEMAMUYECKUM
NAAHOM U COOEPACAHUEM MEHCOUCYUNTUHAPHOO KVPCA.




2.2. TeMaTH4ecKHii IJIaH U cofiep:kaHMe NpodeccuoHaabHOro moay.as (IIM)

HaumenoBaHue 06 /
PAAEIOB  TEM Coaepsxanue yueOHOro MaTepuasa O
npodeccHoHaTLHOTO p y p > TOM 4YHCJIEe B (l)()[:Me
Moyt (TIM) JabopaTopHblie padoThI U MPAKTUYECKUE 3aHATHS, CAMOCTOSITe/IbHAs yueOHas padora NpaKTHYeCKOoi
9
o0yuaromuxcs, KypcoBasi padora (nmpoexkt
MK CLMIUTHHAPHBIX M L1 » Kyp p (mp ) NOATrOTOBKH, aKa/. Y.
Kypcos (M/IK)
1 2 3
Paznea 1. Opranuszanus 10KyMEHTallMOHHOTO COMPOBOKICHUS YIIPaBICHNUS MHOTOKBAPTUPHBIMU JOMAMHU U
B3aUMOJICHCTBUS ¢ COOCTBEHHUKAMH ITOMELICHUI 1 TePBUYHBIMU TPYJOBBIMU KOJIJIEKTUBAMU 215/155
MJK. 01.01 ObecnieueHue BeieHUS YIIPaBICHUS MHOTOKBAPTUPHBIM IOMOM U JIOMAIIHUM XO3SHCTBOM. 143/83
Tema 1.1. IIpaBoBoe Conep:xanue 20/8
peryiIupoBaHue
yIIpaBicHue 1. HopMaTHBHBIE aKTbl, PErYIUPYIOIIME BOIPOCH YIIPABICHUS MHOTOKBAPTUPHBIMU JIOMAMU s
MHOTOKBapTHPHBIMHU U JIOMAIIHUM XO35IHICTBOM
JIOMaMU U JIOMaIIHUM
< O3SHCTBOM 2. CtanmapThl ¥ MOPSJOK OCYIIECTBICHUS ACATEIBHOCTH MO YIPABICHUIO MHOTOKBAPTHPHBIM
JIOMOM 2
3. PackpeiTne mHpOpMaNUU TPH YNPABICHHA MHOTOKBAPTUPHBIMH JIOMaMH W JIOMAalTHUM
XO35IICTBOM 2
4 MuHMMaJbHBII NepedyeHb yCIyr MHOTOKBAapTUPHBIM JOMaMHU U IOMALTHUM X03sicTBaM 2
5. Opranu3zanus BeJeHHUs IOMAIIHEro X03siicTBa 2
B Tom uMciie MPAKTHYECKUX 3aHATHH M J1Aa00paATOPHBIX padoT 8
IIpakTnyeckoe 3ansiTue Ne 1. CriocoOb! ynpaBieHHs MHOTOKBAPTHUPHBIM IOMOM 2
IIpakTyeckoe 3ansitne Ne 2. HopMmaTuBHO-IIpaBOBbIE MCTOYHMKHM BBEIEHUS JOMAIIHETO
X035IUCTBA 2
IIpakTnyeckoe 3ansitue Ne 3. CocTaBUTh NEpeUYeHb HOPMATHUBHBIX aKTOB, PErYJIMPYIOLINX
2

ACATCIIBHOCTD 110 YIIPABJICHUIO MHOT'OKBAPTUPHBIM JOMOM




IIpakTnyeckoe 3ansTHe Ne 4. CoCTaBUTh pEECTp METOAMUYECKUX M HHCTPYKTHUBHBIX

JIOKYMEHTOB 110 YIIPABJIECHUIO MHOTOKBAPTUPHBIMU JIOMaMU 2
Tema 1.2.ITopsok Conaep:xanue 44/26
BEJICHUS, IpUeMa-rnepeaaun
TeXHUUECKOl 1. CocTaB TeXHMYECKON U MHOM JTOKYMEHTALIMHU 10 YIIPABJIEHUU MHOIOKBAapTUPHBIMU JOMaMU 2
JOKYMEHTald U UHOU
. 2. HopMaTuBHBIC M DPACIOPSAAUTEIbHBIC AKTHI, CBSI3aHHBIE C IPOIECCOM AKCIUTyaTallud U
JOKYMEHTAIMU CBA3AHHOM C 2
00CIyKUBaHUSI MHOTOKBAPTUPHOTO IoMa
YIIPaBIEHUEM
MHOI'OKBapTHPHBIMH 3. IlpaBuna u TpeGoBaHMs K O(GOPMIICHHIO TEXHMYECKOM W HWHOW JOKYMEHTAlUH [0
AoOMaMu YIPABJIEHHIO MHOIOKBAPTHPHBIMU JJOMaMHK 2
4. TTopsinOK KUCIIONIB30BAHUS U XPAHEHUS TEXHUYECKOW JOKYMEHTAIIMH HA MHOTOKBapTHUPHbBIC
JoMa 2
5. [Topsmok 3amoMHEHHS aKTa Mepelayd TEXHUYECKON TOKyMEHTAllud Ha MHOTOKBApTUPHBII
JIOM 2
6. Texanueckuii macopt )
7. IIpoeKTHO-CMeTHas JOKYMEHTAIUs] HA MHOTOKBaPTUPHBIHN JI0M 2
8. Ilopsiiok 3amonHeHus akTa rnepeaud TEXHUUECKOW JOKYMEHTAllMM Ha MHOTOKBapTHPHBIN
JIOM 2
9. JloxymeHTanuss mo mnpubopam ydera oObEKTa M  pe3ysbTaTaM IPHEMKH paboT Io
TEKyIIEMy PEMOHTY OOIIEr0o HMYIIECTBa 2
B TOoM 4nc/ie npaKTHYeCKUX 3aHATHI U 1a00paTOPHBIX padoT 26
IIpakTnyeckoe 3ansaTue Ne S. IlepeueHb TEXHMUECKON JOKYMEHTAllMM MHOIOKBapTHPHOTO 2
Jioma.
IIpakTuyeckoe 3ansaTue Ne 6. [Iopsa0Kk NCTIOJIB30BaHUS U XPAHEHHS] TEXHUYECKON 2
nokymenTauuu Ha MK/{
IIpakTuyeckoe 3ansaTue Ne 7. OpopMiaeHne THIIOBBIX aKTOB MMPOBEPKH, )KypHasa yyeTa 5

JAOKYMCHTOB




IIpakTyeckoe 3anaTue Ne 8. [lopsa0ok 3aM0IHEHNS U COCTABICHHUE aKTa IIEpeIadun

. . 2
TEXHUUYECKOH JTOKYMEHTAIlU1 HA MHOTOKBAPTUPHBIN JOM
IIpakTuyeckoe 3ansaTue Ne 9. O3HaKOMJIEHHE U COCTABJIICHUE AKTA IPUEMKH OKAa3aHHBIX
yCIIYT U (WJIK) BBIIOJIHEHHBIX Pa0OT MO COACPKAHUIO M TEKYIIIEMY PEMOHTY OOIIEro 2
UMYIIECTBA B MHOTOKBAPTUPHOM JIOME
IIpakTuyeckoe 3ansiTue Ne 10. AKT cocTosiHUS 00IIET0 UMYIIECTBA MHOTOKBAPTUPHOTO 6
IoMa
IIpakTuyeckoe 3ansaTue Ne 11. OnpeaeneHne CTOUMOCTH YCIyT U pabOT 1O YIIpaBJICHUIO, 4
COJICPKAHUIO U PEMOHTY 00IIIET0 UMYIIIECTBA B MHOTOKBAPTUPHOM JIOME
IIpakTnyeckoe 3ansiTue Ne 12. CocraBiieHue oTueTa 10 roJJOBOMY IUIaHy yCIyr U paboT 1o 4
COJIEPKAHUIO U PEMOHTY OOIIIETO UMYIIIECTBA B MHOTOKBAPTUPHBIX JJOMaxX
IpakTuyeckoe 3ansaTue Ne 13. CocrapieHre akToB 3aMepa TEMIEPATyPbl BOJBI U BO3IyXa B 2
MOMEIIEHUU
Tema 1.3. Opranuzamumn Conep:xanue 14/4
paboTHI IO
PETHCTPALIIOHHOMY YUeTy 1. JloroBop ympaBiieHHs: HOPMAaTUBHOE PETYJIUPOBAHKE 2
MOJIb30BaTENEH U 1O
., | 2. Croponsl noroBopa. ®opma gorosopa. Coaepxanue noroopa. Cpok goroopa. [Ipasa u
oOparlieHusIM oTpeduTesne
00513aHHOCTH CTOPOH 10 JOTOBOPY YIPABJICHUS] MHOTOKBApTUPHBIM JIOMOM. VI3MeHeHue, 2
KUITALITHO-KOMMYHAITbHBIX
pacTopKEeHUe U MpeKpalieHe 10ropopa
YCIIYT MHOTOKBapTUPHBIX
AOMOB. 3. Opranusanusi KOHTPOJIS 33 OKa3aHUEM YCIIyT, BBIMIOJHEHHEM Pa0boT yIPaBIIAIOIICH
OpraHu3aIu 2
4. Opranuzanust ”HGOPMALIMOHHON PaOOTHI B YIIPABIISIIOIICH OpraHU3aluu 2
5. OCHOBBI IOKYMEHTOBEICHUS, BHYyTPEHHUE CTAHAAPTHI U METOUYECKHE TOKYMEHTHI B
chepe KOMMYHHUKAITUU C TIOJB30BATEIISIMH JKIJIBIX TIOMEIICHUH 2
B TOM 4nciie NpaKTHYECKUX 3aHATHI M 1a00paTOPHBIX padoT 4
IIpakTuyeckoe 3ansitue Ne 14.Ilopsgoxk  3amonHeHUss  JOrOBOpa  YNPaBIEHUSA ”

MHOTOKBAapTHUPHBIM JIOMOM (MEX]Ty COOCTBEHHHKOM IOMEIIEHNS B MHOTOKBAPTUPHOM JI0ME U
YIOPAaBISAOLIEN OpraHUu3aluen)




IIpakTyeckoe 3ansaTie Ne 15. Ilopsnok 3anoaHeHUs NPUIIOKEHUI AOrOBOPA yIpPaBIICHUS 2
MHOT'OKBAPTHPHBIM JIOMOM
Tema 1.4. OcyuiecTBIsATh Conep:xanue 22/12
OIIEPaTUBHOE
MH(OPMUPOBAHHUS O 1. Oprans! ynpaBiieHHs] MHOTOKBAapTUPHBIM JJoMOM. [lomHOMOYHs 001iero codpanus 5
JEATENTBHOCTH OPraHN3aliu COOCTBEHHUKOB M COBETa MHOT'OKBAapPTUPHOI'O JI0Ma
10 YIIPABJICHUIO
2. Opranu3anusi, IpoBeACHUE COOpaHus COOCTBEHHUKOB JKUJIbSI 2
MHOT'OKBapTHUPHBIMU
AOMaMH 1 06CCVHC‘II/ITB 3. DdpdexTrBHBIE HOPMBI COOPa HHPOPMALUK O COOCTBEHHUKAX M MOJIL30BATENSIX 5
KOMMYHHKAIIMH € HIOMEIIEHHH B MHOTOKBAPTHPHOM JIOME
COOCTBEHHUKAMHU
IIOMELICHUH 110 BOIIpOCam 4. BHeceHHe M CUCTeMaTH3aIisl HH(OPMAIIHH O 3aIpocax COOCTBEHHUKOB M HAaHUMATEIIeH 5
YIpaBJICHUS HOMEIIEHUI B MHOTOKBAapTUPHOM JIOME
MHOT'OKBapTHUPHBIMU
JIOMAaMH. 5.0pranusanus 1 0COOEHHOCTU PabOThIC OTBETCTBEHHBIMU IIPECTABUTENIIMU
COOCTBEHHHUKOB T10 MPO(PUITAKTHKE HAPYIICHUH MTPABHII ITOJIb30BAHUS KUIBIMUA 2
HOMEIIEHUSAMHI
B TOM 4Hc/ie IPAKTHYECKUX 3aHATHI U J1a00paTOPHBIX padoT 12
IIpakTuyeckoe 3ansaTue Ne 16. Opranbl ynpaBiieHUss MHOTOKBaPTUPHBIMU JJOMaMHU. 2
[TorHOMOUMS 06111eTO COOpaHUsi COOCTBEHHUKOB U COBETA MHOTOKBAapTUPHOTO JI0OMa
IpakTuyeckoe 3ansaTue Ne 17. [IpoBenenue o6miero coopanusi COOCTBEHHUKOB 6
MHOT'OKBapTHPHOTO J0Ma
IIpakTnueckoe 3ansaTue Ne 18. dopmupoBaHue 1 MOPSAIOK 3aMI0JTHEHHUS JOKYMEHTOB JI0 U 4
nocJyie MpoBeAeHUs 00111ero coOpanus cOOCTBEHHUKOB
Tema 1.5. Opranuszanus Copnepxanue 23/13
MIPOBEJICHUS PacUETOB C
NOTpeGUTENAMH 1 1.HopmaTuBHBIE MPABOBBIE AKTHI, METOJMUECKUE JOKYMEHTBI, periaMeHTHPYIOIINe
TOCTABIMKAMH KIJTHIHO- | ACATEIBHOCTD 110 HAYHCIICHHUIO 33 XHINIHO-KOMMYHalbHbIe yciyrn. [Ipasuima 2
KOMMYHAJIBHBIX yCIyT IPEOCTaBIIEHUS] KOMMYHAJIbHBIX YCIYT COOCTBEHHMKAM U MOJIb30BATENISIM TIOMEIEHUI B
MHOTOKBAPTHPHBIX JIOMaX
2.Crioco0bl O1UIaThl )KUIHIHO-KOMMYHAJIBHBIX YCIIYT 2




3. B3aumoeiicTBue ¢ pecypcocHa0KaloMUMU OPTaHU3AIMSIMI 1 KOMMYHAITbHBIMH
ciryk6amu

4.YcioBus A0roBopa, COACPKalCro moJI0KECHUA O IMPEAOCTABIICHNN KOMMYHAJIBHBIX YCIIYT, U
MOPAAOK €0 3aKJIH0OYCHUA

5.0pranusanus 1 0cOOEHHOCTH PabOThIC OTBETCTBEHHBIMU IIPECTaBUTEIIAMU
COOCTBEHHUKOB 110 KOHTPOJIIO 0OBEMOB U Ka4eCTBA KUJIMIIHO-KOMMYHAJIbHBIX YCIYT U IO
npopHIAKTUKE HAPYLIEHUH TIPAaBUII OJIb30BAHUS )KUIIBIMU TIOMELICHUSIMU

B ToM uMciie NpaKkTHYeCKUX 3aHATHI U J1a00PAaTOPHBIX PadoT
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IIpakTuyeckoe 3anaTue Ne 19. [IpaBuna npenocraBieHuss KOMMYHaJIbHBIX yCiyT. [IpaBa u
00513aHHOCTH HCIIOJIHUTENS U MOTPeOUTENs

IIpakTnyeckoe 3ansiTue Ne 20. [IpoBeeHre pacyeToB 3a KOMMYHaJIbHbIE YCIYTH

IIpakTyeckoe 3anaTHe Ne 21. 3anoiaHeHue JOroBopa Ha IPEIOCTABIEHUSI KOMMYHAJIbHBIX
yCIyr

IIpakTuyeckoe 3ansaTue Ne 22. [Topsanok NpuoCcTaHOBICHHUE, OTPAHUYEHHUE MTOAAYU YCIYT

TemaTuka caMmocTOSITeILHOI Yy4eOHOI padoThl NPy U3y4yeHUu pasaena 1

YueOHnas npakTuka pasjaena 1
Buasbi pador

1. Odopmiienue u BBeICHHE TEXHUUYECKOM U UHOM TOKyMEHTAIlH, a TAaK)Ke JOKYMEHTOB, CBUIETENLCTBYIOIINX 00
WCTIOTHEHUH TpeOOBaHNWN HOPMATHBHBIX MTPABOBBIX akTOB Poccuiickoit denepaiinu K OCyIIECTBICHHUIO JeTEIbHOCTH
CBSI3aHHOM C YIPABJIEHUEM MHOTOKBAPTUPHBIMU IOMaMH

2. JlokymeHTaibHOE 0(OpMIICHUE OPTaHU3AINN B3aUMOCHUCTBUS C COOCTBEHHUKAMHU M TPETHUMH JIUIIAMU . cOOD,
00paboTka 1 0OHOBJIEHUE HEOOXOAUMOM HH(OPMAIIMU TIO KaXKIOMy COOCTBEHHUKY U HAHUMATEIIO ITOMEIEHHH

3. Perucrpanus u oCyniecTBICHUE MPEABAPUTEITHHON 3aITMCH COOCTBEHHUKOB M ITOJIH30BATEIICH JKHUITBIX TTOMEIICHHIA
MHOTOKBAapTUPHBIX JJOMOB (3asBUTENEH) HA TUYHBIN TPUEM, TI0 yIaJICHHBIM KaHAIaM KOMMYHHKAIIH, 8 TAKKe
OKa3aHHE MHOM MOMOIIHM 3aABUTEISAM O BOIIPOCAM, CBA3AHHBIM C YIIPABICHUEM MHOTOKBAPTUPHBIM JOMOM.

48

IIpon3BoacTBeHHasi MpaKTHKa pa3aena 1

24




Buasbl pador

1.

Opranu3zaiuys pacCMOTPEHHUS Ha COOPaHUAX COOCTBEHHHKOB MIOMEIICHUY B MHOTOKBAPTHPHOM JIOME, OOIITHX
COOpaHMsIX YWICHOB TOBAPUIIECTBA HIIM KOOIIEPATHBA BOIIPOCOB, CBS3aHHBIX C YIPABICHUEM MHOTOKBAPTUPHBIM
JOMOM

Opranu3zaiiys KOHTPOJIS 3a UCIIOJIHEHUEM PEelIeHU cOOpaHuil U BBITIOJHEHUS TIEPeYHs YCIyT U paboT npu
yIpaBJICHUU MHOTOKBapPTUPHBIM JIOMOM

[Tonp30BaHKE TEXHUYECKOW U MHOM TOKYMEHTAIMEl HA MHOTOKBaPTUPHBIN 10M

COBpCMeHHBIe TCXHOJIOTMH YUCTa U XPAHCHHUA TEXHUYCCKOM U UHOM JOKYMCHTAIHUU. I/I3yquHe AOKYMCHTAllUHU,
pernaMeHTprIomeﬁ XpaHCHUC NOKYMCHTAIIUU HA MHOT'OKBAPTHUPHBIC JOMaA.

Kypcosoii npoexT (padorta)
Buvinonnenue Kypcosozo npoekma (padomut) no mooynio M/IK 01.01 asenaemca ob6azamenbHvim
TemaTnka KypcoBbIX IPOEKTOB (padoT)

1.

w

Opranu3anys 1 HOpMaTUBHO- JOKYMEHTALMOHHOE PETYJIMPOBAHUE IEATEILHOCTH 10 MPOBEICHHUIO 0011ero coOpanus
COOCTBEHHUKOB MHOTOKBAapTUPHOTO JIOMa

Opranu3anus 1 HOpMaTUBHO- JOKYMEHTALMOHHOE PETYJIMPOBAHUE IEATEILHOCTH 10 3KCILTyaTalluu 1
00CITy’)KUBaHUIO MHOTOKBAapPTUPHOTO JIOMa

[IepcniekTUBBI pa3BUTHUS AEATEIBHOCTH 110 YIPABIEHUIO MHOIOKBAPTUPHBIMU JIOMaMU

B3aumoneiictBue  ynpaBisSOmMUX —OpraHM3aliii ¢ COOCTBEHHHMKAMHM M TOJBH30BaTEISIMA  TOMEIIEHUNH B
MHOT'OKBapTUPHOM JIOME

Opranuzanus 0onepaTuBHOTO HHPOPMHUPOBAHUS O JACSITSIBHOCTA OPTaHU3AIUH TI0 YIIPABICHUIO
MHOTOKBapTUPHBIMU JJOMaMHU

Peanu3zanus KKOMMyHHUKaIUil ¢ COOCTBEHHUKAMHU MTOMEIIEHUH TI0 BOIPOCaM yIIPaBJIEHUs MHOTOKBAPTUPHBIMU
JOMaMH

OpraHmaum{ 1 HOPMATHBHO- JOKYMCHTAIIMOHHOC PETYJIMPOBAHUC ACATCIBHOCTH I10 o6pameHmo C TBEPpABIMU
OBITOBBIMU O0TXO0JaMH B MHOTOKBAPTUPHOM OOME

OpFaHI/ISaHI/IH 1 HOPMATHBHO- JOKYMCHTAIIMOHHOEC PETYJINPOBAHUC ACATCIBHOCTH 110 IIPOBEACHUIO OCMOTPA KUJIBIX
1 HCXKUIIBIX HOMCH.ICHPIIZ B MHOT'OKBApTUPHOM OOMC B OCEHHMH nepuon

OpraHmaum[ JOKYMCHTAIIMOHHOI'O COIMPOBOXACHHNA YCTAHOBKH 3JICKTPOMEXaHUICCKOI'O mnar6ayMa Ha TCPppUTOPUHU
aBTOMOOMJILHOM MNApKOBKUMHOT'OKBAPTUPHOT'O AOMaA

10. DHeprocOepexeHue B chepe yrnpaBlieHHs] MHOTOKBAPTUPHBIMA JOMaMH




11.
12.

13.
14.
15.

16.

17.
18.
19.
20.
21.
22,
23.
24,
25.

[IpaBoBoe oOecnieueHne ynpaBiieHHe MHOTOKBAPTUPHBIMU JOMaMH

l'ocynapcTBeHHbBIN, MyHUIIMTIAIBHBIN 1 001IECTBEHHBIA KOHTPOJIb B c(hepe yIpaBlieHUsI MHOTOKBAPTUPHBIMH
JoMaMu

MOHUTOPHHT B KOHTPOJIb KAUECTBA KIITUIIIHO-KOMMYHAIBHBIX YCITyT
HopMaTtuBHO-10roBOpHOE 00€CIIeYeHIE MPOIIECCOB YIIPABICHUS KITHITHBIM (DOHIOM

Oco6eHHOCTH TOKYMEHTAllMOHHOI'O PEryJIMPOBAaHUsI COAEPKAHUS U HKCIUTyaTal[Mi FOPOACKUX MHKEHEPHBIX
COOPY’KEHHM, 3aICICTBOBAHHBIX B IIPOLECCE HKCILIYaTallMM MHOTOKBAPTUPHBIX JJOMOB

COBpeMeHHBIe I/IH(l)OpMaHI/IOHHI)IC TEXHOJIOTHU IJIA OCYIIECCTBJICHUSA KOHTPOJIA YIIPAaBJICHHUA MHOIOKBAPTHPHBIMU
JOoMaMH

VYrpaneHue npu MIaHUPOBAHUU U IPOBENCHHUH TEKYILIETO U KalUTaIbHOTO PEMOHTOB

WNudopmannonnas padoTa ¢ KHUTEISIMA MHOTOKBAPTHPHOTO KUJIOTO JI0Ma

CtpykTypa miaTexei 3a )KHuiioe MOMEIIeHne U KOMMYHaIbHbBIE YCIYTH

IImaTa 3a xunoe moMenmeHue

JloroBop ympaBlieHUsI MHOTOKBAPTHPHBIM TOMOM

[TpoBeaenue nHGOPMAITMOHHONW PAOOTHI MPU B3BICKAHUH 33/I0JHKEHHOCTH T10 OTIATE KUJIBIX TTOMEIICHUA
HopMaTuBHO-T0KyMEHTAlIMOHHOE PETYIUPOBAHUE TIO OJIarOYCTPOICTBY M 03€JIEHEHUIO TPUIOMOBOI TEPPUTOPHUH
TOBapI/IHIeCTBO C06CTB€HHI/IKOB KUIIbA: HpeI/IMYHIeCTBa 1 HEOAOCTATKHN

HOpSII[OK MpeaoCTaBJICHUA OTUCTHOCTHU ynpaBJmIomeﬁ OpFaHI/IL’.aHI/Ieﬁ nepeng COOCTBEHHUKaMU MMOMEIIEHUI O CBOEH
ACATCIIBHOCTH 11O YIIPABJICHUIO MHOTOKBAPTUPHBIM IOMOM

O6si3aTe/ibHBbIE Ay TUTOPHBIE YYeOHbIE 3aHATHSI 110 KYPCOBOMY IPOEKTY (padoTe)

1.
2.
3.
4.

Ompenenenue 3a1a4 KypcoBOi paObOTHI.

N3ydenne 00beKkTa MPOESKTUPOBAHHUS.

I/I3yquI/Ie HOpMaTI/IBHO-TeXHI/I‘IeCKOI\/'I JOKYMEHTAllMU U METOAUK pacucTa.

AHanu3 1 BBIOOpP BO3MOKHBIX HaMpaBIEHUI 1 MEPOTIPUSATHH Y A1 00BEKTa TPOSKTUPOBAHUS.

KoHcynpTanus y mpernogaBaTenbCcKoro cocTaBa.
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CamocrosiTe/ibHAsi y4yeOHasi padoTra o0ydalomierocsi HajJ KYPCOBbIM NpoekToM (padoroii) (yka3aTh BHAbI padoT
o0y4aromierocsi, HanpuMep: IVIAHUPOBAaHHE BBINOJHEHUs] KYPCOBOI0 poeKTa (padoThl), onpenesaeHue 3aaa4 padoTsl,
U3y4eHue JUTEePATYPHbIX HCTOYHHKOB, MIPOBe/JAeHHE NMPeINPOEKTHOI0 UCC/IeI0BAHUS ...)

PazpaboTka cojiepkaHusi OCHOBHOM 4acTH paOOoThI:




C6op, ananu3, 00001eHIEe, cCcTeMaTH3anus HHPOPMALIUH 110 BHIOpAaHHOH TeMe
Pa3zpaboTka nmpakTH4ecKoi 4acTH KypCOBOM pabOThI
PazpaboTka KOMIBIOTEpHON MPE3EeHTALUN
CocTaBiieHue 3aKII0ueHus, 000CHOBaHUE BHIBOJOB IO pabOTE M CIHCKA UCII0JIb30BAHHBIX HCTOYHUKOB HHGOpMAIUH.

Pa3gen 2. Opranuzanust paboTsl IEPBUYHBIX TPYIOBBIX KOJUIEKTHBOB 0 00CITY>KUBAHHIO OOIIEIOMOBOTO UMYIIECTBA 93/63
M/K. 01.02 Opranu3zamus paboThl IEPBUYHBIX TPYAOBBIX KOJUIEKTUBOB 110 OOCITYKUBAaHHUIO 00IIEIOMOBOTO UMYIIIECTBA. 57127
Tema 1.1. Opranuzarmus Conep:xanue 39/17
paboThI MEPBUYHBIX
TPY/IOBBIX KOJUICKTHBOB II0 1. Tpy1oBO# KOJJIEKTHB €r0 IPU3HAKH M (PYHKIIUN 2
00CITy’)KUBaHUIO —
2. OpranuzanmoHHas CTPyKTypa U MEPCOHAN YIPABIAIONIEH OpraHu3anuy. 2
00111€ZIOMOBOI'0 UMYILIECTBA.
3. Opranuzanus AesSTeIbHOCTH IIEPBUYHOTO TPYAOBOTO KOJIEKTHBA MO 00CITY>)KUBaHUIO 4
00111€JOMOBOI'0 UMYIIECTBA
4. KonTpoib noadopa KaapoB, €ro pacCTaHOBKH, IITATHOE PACIIMCAHUE 2
5. IlpaBuiia BHYTPEHHETO TPYJOBOTO PACIOPSIKa TIEPBUYHOTO TPYAOBOTO KOJICKTHBA I10
00CITy’)KHBaHUIO 00ILE€I0MOBOT0 UMYIIECTBA 2
6. KBanmnukannonnsie TpeOOBaHMS K IIEPCOHATY, OCYIIECTBISIONIEMY IS TEIEHOCTD 110
YIPaBJIEHUIO MHOTOKBAPTUPHBIM IOMOM 2
7. IlnaHrpoBaHUe YUCIEHHOCTH MEepCOHAa 4
8. Pacxo/pl Ha paboTy MEPBUYHBIX TPYAOBBIX KOJUIEKTUBOB 4
B TOM 4Hc/Ie TPAKTHYECKUX H JIA00PATOPHBIX 3aHATHIA 17
1. ITpakTHyeckoe 3ansaTue Ne 1. Pacyer u niaHupoBaHue ONTUMAaIbHON YUCIEHHOCTH 4
MepCcoHalIa Mo 00CTYKUBAHUIO 00IIIEIOMOBOTO UMYIIIECTBA
2. lTpakTyeckoe 3anaTHe Ne 2. CocTaBiIeHUE MTATHOIO PACIIUCAHHUS. 2
3.IIpakTuyeckoe 3ansitue Ne 3. OpopmieHue TpyJ0BOTo I0roBopa Ha paboTy MepBUUHBIX 3

TPYAOBBIX KOJIJICKTHBOB




4. IlpakTnyeckoe 3ansaTHe Ne 4. Bpiiaua 3a1aHuii mepcoHally Ha BBIIIOJHEHHE PabOT 1O
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00CITyKUBaHUIO 00IIETOMOBOIO UMYIIIECTBA
S.JIpakTueckoe 3aHsitue Ne 5. PacueT pacxo0B Ha pabOTy MEPBUYHBIX TPYIOBBIX 4
KOJIJICKTHBOB IO 0OCITY>KUBAaHHUIO OOIEI0OMOBOTO UMYIIIECTBA

Tema 1.2. OnTuManbHbIE Conep:xanue 18/10

(bopMBI KOMMYHHKAIHNA TIPU

OpraHM3aIyy PaboTHI ¢ 1. YnpaBnenue nepBUYHBIMU TPYIOBBIMH KOJUIEKTUBaMHU: 3(pPEKTUBHBIE METOIUKH 2

TCPBHHHBIMH TPYAOBBIMH 2. Texuuku u o KO Karui opraHuza a0oTHI ¢ TIe 0

. Texuuku n MBI KOMMYHUKAIIUH TIPU OpraHU3aIiH ThI C IEPBUYHBIMH T BBIMU

KOJUIEKTUBAMHU p y . pHop HHH P p pyA 2
KOJUJIEKTUBAMH
3. UcTounuku, npuuuHbl, BUABI, IUHAMUKA U CLIOCOOBI pa3perieHus KOH()IUKTOB 2
4. MoTuBalus NEPBUYHOTO TPYJIOBOTO KOJUIEKTHBA 2
B TOM 4Hc/Ie TPAKTHYECKUX H JIA00PATOPHBIX 3aHATHI 10
1. IlpakTuyeckoe 3ansitue Ne 6. [loaroroska, nepernoAroToBKa 1 MOBBIILICHUE 2
KBaJTM(PHKAIIMY TIEpCOHANA
2. lIpakTnueckoe 3ansaTue Ne 7. KoHQIUKTH B IEPBUYHOM TPYJIOBOM KOJJIEKTHUBE 2
3.IIpakTuueckoe 3ausitue Ne 8. AHanM3 MOTUBAIIMU TIEPBUYHOTO TPYIOBOTO KOJJIEKTHBA. 4
Pa3zpaboTka cuctemMbl MOTHBALIUU
4 IlpakTnueckoe 3ansaTHe Ne 9. OneHka 3p(eKTUBHOCTH YIPABIEHUS TPYI0BbIMU 5
MEPBUYHBIMH KOJUIEKTHBAMHU

TemaTHKa caMOCTOATEIbHOI YU4eOHOH padoThl NPH M3yYeHUH pa3jesia 2

Y4eOHas npakTuka pazoena 2

Buasl patdor

1. KouTpoas momgdopa KaapoB, €r0 PACCTAHOBKHU U 1EJIECO00PA3HOTO UCIIOIB30BAHUS MTPU (OPMHUPOBAHUH ONIPEICTICHUS 24
BU/JIA IEATEIHHOCTH NIEPBUYHBIX TPYAOBBIX KOJUIEKTUBOB HAa OCHOBE IICUXOJIOTUU COTPYAHHYECTBA
2. OpraHu3aiysi JesiTeIbHOCTH IEPBUYHBIX TPYAOBBIX KOJUIEKTHBOB IO 00CTYKHBAHUIO 00IIETOMOBOTO UMYIIECTBA
IIpousBoacTBeHHAs] IPAKTHKA pazdena 2 12

Buabl pador




1. KoHTponb peanu3anuy BbIIAHHBIX 3aJaHUH IEPCOHATY Ha BBIMOJIHEHUE paboT 1o 00CITy)KMBaHUIO 00IEOMOBOTO
UMyIlIecTBa

2. OcymecTBieHue ydera pabodero BpeMeHU 00CITyKHBAIOIIETO MePCOHaa U MOJICYeTa ero 3apaboTka

IIpome:kyTOUHAs aTTecTANMS

18

Bcero

399




3. YCJIOBUA PEAJIM3ALIMN TPO®PECCHUOHAJIBHOI'O MOAYJIA

3.1. Jlna peanu3anuM nporpaMmbl NpogecCHOHAIBLHOIO MOAYJISI JO0JKHBI ObITH
NpeayCMOTPEeHbI cJIeAyIolHe CliellHaJbHble IOMeIeHUs:

Kabuner «J/loKyMEHTalMOHHOE CONPOBOXKJIEHUE YIIPABIECHUS MHOTOKBAPTHUPHBIMU
JIOMaMH ¥ B3aUMOJEHCTBHS C COOCTBEHHMKAMH IIOMELICHUH U TEPBUYHBIMU TPYAOBBIMU
KOJIJIEKTUBAMU», OCHAIIEHHBIH O00OpYJOBaHUEM: IOCAZAOYHBIMM MECTaMU [0 KOJHYECTBY
oOyuyaromuxcs, pabouuM MECTOM IpPErnoAaBaTes, TEXHUUECKUMH CPEACTBAMUIIEPCOHATbHBIMU
KOMIIbIOTEPAMHU, MYJIbTUMEINIHAS TOCKA, TIPOEKTOP.

OcHamiennble 6a3pl MPaKTHKH, B COOTBETCTBHM C 1 6.1.2.3 paboueil mporpammsl 1o
CIELUATBHOCTH.

3.2. UnpopmanoHHoOe obecrniedeHne peajn3alui NPOrpaMMbl

Jns peanu3zauuu mporpammbl OMONIMOTEUHBIH (QOHA 00pa3oBaTeIbHOM OpraHu3aluu
JIOJDKEH MMETh Ie4aTHbIe U/UIIHM JIEKTPOHHBIE 00pa3oBaTelbHble U HH(OPMALIMOHHBIE PECYPCHI
JUI UCIIOJIb30BaHUs B 0Opa3oBartesibHOM npouecce. [Ipu popmupoBanuu 6ubimorednoro ¢poxga
00pa30oBaTe/IbHOW OpraHU3alM BHIOMPAETCS HE MEHee OIHOI0 M3/aHus U3 IEepPeUMCIICHHBIX
HU)KE MEYaTHBIX M3JaHUM M (WJIM) 3JEKTPOHHBIX W3/IaHUN B KaueCTBE OCHOBHOIO, IIPU 3TOM
CIIUCOK MOXET OBbITh JOTIOJIHEH HOBBIMU M3/IaHUSIMHU.

3.2.1. OcHoBHBIE MeYaTHbIEH YJIEKTPOHHBIE U3aHUS

1. AxumoB, B. b. Dkcmimyaranus, oOcCiIyXHBaHHE U PEMOHT OOILEro HMYIIECTBa
MHOTOKBapTHpPHOTO JoMa : yuebuuk / B.b. Akumos, H.C. TumaxoBa, B.A. KomkoB. — Mocksa :
NHOPA-M, 2022. — 295 c. — (Cpemnee mnpodeccuonaipbHoe obOpasoBanue). — DOI
10.12737/1031593. — ISBN 978-5-16-015410-7. — Tekct : onektponHsii. — URL:
https://znanium.com/catalog/product/1844028 (mata oOpamenuns: 17.12.2021). — Pexum
JIOCTYTIA: TIO TIOJIITHCKE.

2. benonuneuxwuii, C. A. YpapieHue MHOTOKBAPTUPHBIMHU JOMaMu. Teopus U MpakTUKa
: MoHorpadus / C. A. bemomunenxwuii. — Mocksa : [Ipocmiekr, 2019. — 175 c. — ISBN 978-5-392-
29314-8. — Texkct : anmekTpoHHBIN / JlaHb @ 2nMeKTpoHHO-OMOMMoTewHass cuctema. — URL:
https://e.lanbook.com/book/150051 (mata oOpamenus: 17.12.2021). — Pexum noctyma: s
aBTOPH3. MOJIb30BATENCH.

3. KongpatseBa M.H. YnpaBieHne MHOTOKBapTUPHBIMU JIOMaMu : ydeOHoe mocobue /

Kongpateesa M.H., IlunkoB A.Il. — ViupsgHOBCK : VYIJIBSHOBCKMH TIOCYAapCTBEHHBIN
TeXHuuecknid yausepcuret, 2018. — 224 ¢. — ISBN 978-5-9795-1792-6. — TekcT : 37EKTPOHHBIHA
/I DOnexktpoHHO-OuOmmoreunas  cuctema IPR - BOOKS :  [caiit]. -  URL:

https://www.iprbookshop.ru/106127.html (gara oGpamienus:: 17.12.2021). — Pexum mpoctyna:
JUISL aBTOPU3UD. MTOJIb30BaTENEH.

4. Kopobko, B.. DxoHOMHKa MHOTOKBapTUpPHOTO JToMa: yueb. mocodue / B.. Kopobxo.
— Mocksa: FOuuTu-Jlana, 2018. — 303 c.

5. YmpaBneHue coaep)kKaHHEM, PEMOHTOM M MOJEpHHU3AIUEH OOBEKTOB >KUIIMIIHOTO
CTPOUTENNBCTBA U KOMMYHAJIBHOW HHQPACTPYKTYpHl : yueOHO-MeToIuveckoe mnocodue / . —
Camapa : Camapckuii rocyIapCTBEHHBIN TexHudeckuit yausepcuret, ObC ACB, 2020. — 66 C. —
TekcT : a1exTpoHHBINH // DnexTpoHHO-OnbnmoTteunas cucrema [IPR BOOKS : [caiit]. — URL:
https://www.iprbookshop.ru/105080.html (matra obpamenus: 17.12.2021). — Pexxum nmoctymna:
JUISl aBTOPU3UD. MTOJIb30BATENEH.



6. ITaBnosa, P. C. J/lenonpou3BoicTBO MO MUCHbMEHHBIM M YCTHBIM OOPAIICHUSIM TPaXKaaH :
yaebHoe mocobue s cro / P. C. IlaBnoBa. — Cankt-IlerepOypr : Jlanb, 2022. — 324 c. —
ISBN 978-5-8114-9925-0. — Texkct : amekTpoHHBIA // JlaHb : 2JIEKTPOHHO-OMOIMOTEYHAS
cucrema. — URL: https://e.lanbook.com/book/247352 (mara oGpamienus: 30.03.2023). —
Pexxum noctyna: i aBTOpu3. M0JIb30BATENEH.

7. Eropos, B. Il. JlokymeHTaIllmoHHOE OOECIeYeHUE YIpaBICHUS HETOCYIapCTBEHHBIX
OpraHu3aIil B yCIOBHUSIX ITUPPOBOM IKOHOMHKH : yueObHoe mocobue mis cro / B. I1. Eropos, A.
B. CounbkoB. — Cankr-IlerepOypr : Jlanb, 2021. — 216 c. — ISBN 978-5-8114-7924-5. —
Texkcr : oanektponnsld // Jlaub : snekTpoHHO-OMOMoTeuHas cuctema. — URL:
https://e.lanbook.com/book/180803 (mara oGparienus: 30.03.2023). — Pexum gocrtyma: amis
aBTOPU3. II0JI30BATEIICH.

8. [TaBnosa, P. C. JlokymMeHTaIIMOHHOE O00ECIIeUeHUE YIIPABJICHUS | y9eOHOE TOCOOHEe s
cno / P. C. [TaBnoBa. — Cankr-IlerepOypr : Jlanb, 2022. — 604 c. — ISBN 978-5-507-44136-5.
— Tekcr : oanektponnbld // JlaHb : »3NeKTpoHHO-OMONMoOTe4yHass cuctema. — URL:
https://e.lanbook.com/book/256058 (mara obpamienus: 30.03.2023). — Pexum ngocrtyma: amis
ABTOPH3. MOJIb30BATEIICH.

9. Eropos, B. I1. JlokyMeHTOBEIeHHE ¥ JTOKYMEHTAIIMOHHOE 00ECIICUYCHUE YIIPABJICHUS B

YCIIOBUSAX U(POBON 3KOHOMUKH : yaeOHoe Tocodue mis cro / B. I1. Eropos, A. B. CiuHBKOB.
— 3-¢ m31., crep. — Cankr-IlerepOypr : Jlans, 2023. — 372 ¢. — ISBN 978-5-507-45999-5. —
Texkct : onektpoHHbld // Jlamb : 21IeKTpoHHO-OMOnmMoTewHas cucrema. — URL:
https://e.lanbook.com/book/292970 (mara obOpamienus: 30.03.2023). — Pexum moctyma: st
ABTOPH3. MOJIb30BATEIICH.

3.2.2. JlonoJtHUTEIbHbI€ HCTOYHUKH

1. I'accyns, B. A. VmpaBneHne MHOrokBapTHpHbIM JoMOM B cucteMe JKKX :
npaktuyeckoe pykoBoJcTBo / B. A. I'accynbs. — Cankr-IlerepOypr : Iutep, 2015. — 256 c. —
ISBN 978-5-496-01524-0. - Tekct : AJIEKTPOHHBIH. - URL:
https://znanium.com/catalog/product/1807920 (mata oOpamenus: 17.12.2021). — Pexum

JIOCTYTIA: TIO TIOJIITHCKE.

2. UcabekoB, M.Y. MHOrokBapTUpHBIE JOMa: YIPaBICHHE, COJACPKAHHE, PEMOHT,
MoJepHHU3aus: ydeOHO-MeTonuueckoe mocobue / M.Y. MHcabexoB, B.W. Io#, JL.O.
HIpekkenbax. — Acrana: MexnyHapoaHas mnpodeccuoHanbHas akajgemus «Typan-IIpodun»,
2014 — 296 c.

3. KopoOko, B.I1. YnpaBneHue 1 5KOHOMHUKa MHOTOKBapTUPHOTO jioMa: yueO. mocodue /
B.U. Kopob6xo, JI. C. LIsermtok. — M.: U3gatensctBo « COLIUYM», 2015. — 314 c.

4. CynranoBa E.B. OcHoBbl @yHkimonuposanus JXXKX : yueObnoe nocobue / E.B.
Cynranosa, f.A. BonpiHuyK ; BiiaTnBOCTOKCKUI rOCyJapCTBEHHBIN YHUBEPCUTET SKOHOMUKH U
cepuca. — Bnagusocrok: NU3a-so BI'YOC, 2017 — 88 c.

5. LpipenxanoB, Y.JI.OcHOBBI YIpaBICHHS MHOTOKBAPTHUPHBIMU >KUJIBIMH JTOMaMHU:
yue6Hoe mocobue / U.Jl. Llpipenxanos, J[.C. Illenbeprep, J.B. EnuceeB. — Tomck: M3a-BO
ToMckoro roc. apxur.-cTpout. yH-Ta, 2013. — 84 c.

6. Kummmneiii kogexc Poccuiickoit ®epepanum ot 30.12.2001 Ne 197-®3
(meWcTByIOMIAs peIAKITH).

7. 06 ocobenHocTsX npumeHeHus [IpaBun mpenocraBieHuss KOMMYHAJIBHBIX YCIIYT
COOCTBEHHMKaM W TOJB30BATEISIM TOMEIIEHHH B MHOTOKBAPTUPHBIX JIOMaX FIKWIIBIX JTOMOB:
noctaHoByenue [IpaButensctBa PO ot 27.08.2012 Ne 857 (B pen. ot 27.02.2017).


https://e.lanbook.com/book/247352
https://e.lanbook.com/book/180803
https://e.lanbook.com/book/256058
https://e.lanbook.com/book/292970

8. o MPEI0CTABICHUU KOMMYHAaJIbHBIX yCIIyT CcOOCTBEHHUKaM u
MOJIb30BATEISIMIIOMEIIICHH B MHOTOKBAapTHUPHBIX JIOMAaX M JKHJIBIX JOMOB: IIOCTaHOBIICHHE
[TpaButensctBa PO ot 06.05.2011 Ne 354 (c u3m. Ha 31.07.2021).

9. 06 ytBepxaenuu [IpaBui conepkanus oOIIETO UMYIIECTBA B MHOTOKBAPTUPHOM
JIOME ¥ TIpaBWJI M3MEHEHHs pa3Mmepa IUIaThl 33 COJACPKAHWE M PEMOHT JKHMJIOTOIOMEUICHUS B
Clly4yae OKa3aHMs YCIIYT U BBIIOJIHEHUS padoT MO YIPABIECHUIO, COJIEPIKAHUIO U PEMOHTY OOIIETro
UMYIIIECTBA B MHOTOKBAapTHUPHOM JOME HEHaJJIeXkallero KadectBa M (WIM) C IepepbiBaMy,
MPEBBIIIAIOIIMMH YCTAaHOBIEHHYIO MPOJOKUTEIBHOCTE: ocTanoBiaenue [IpaButensctea PO or
13.08.2006 Ne 491 (c u3m. Ha 29.06.2020).

10. O mopsake OCyIIECTBICHHS IEATEILHOCTH 1O YIPAaBICHHIO MHOTOKBAPTUPHBIMH
nomamu  (BMecte ¢ «lIpaBuimamMm  OCyIIecTBIEHHS JEATENBHOCTH MO  YIPABJICHHUIO
MHOT'OKBAapTUPHBIM JIOMOM: IIOCTaHOBJIEHHE ITpaBUTENbCTBA PD oT 15.05.2013 Ne 416 (.

11. OO0 yrBepxkaenun Ilopsiaka oOcCyIIeCTBIEHUS YIOJIHOMOYEHHBIMM OpraHaMu
UCIIOHUTENIbHON BiacTu cyObekToB Poccuiickoit ®exepanuu KOHTPOJISL 3a COOIIOJEHUEM
CTaHAapTa pacKpbeITUs WHGOPMAIMU OpPraHU3AIUSMHU, OCYIIECTBISIONIUMU JESITEIbHOCTh B
chepe yImpaBieHHUS MHOTOKBApPTUPHBIMU JIOMaMH: TNpUKa3 MUHUCTEPCTBA PETHOHAIBLHOTO
pasButus Poccuiickoit @enepanun ot 09.04.2012 Ne 162.

12. HuadopmanmonHo-mpaBoBoii noptan «lapant» [Dnextponnsiii pecypc]. URL:
https://www.garant.ru/ — 3ar. ¢ skpaHna.

13. CnpaBounasi nipaBoBasi cuctema «KoncynpranT [lmtoc» [DnexTponnsiii pecypc].
URL: http://www.consultant.ru/ —3aru. ¢ sxpaHa.

14.  VYmpaBneHue MHOTOKBAPTHUPHBIM JIOMOM: XypHan [DnekTpoHHsbIi pecypc]. URL:
https://www.gkh.ru/ — 3ar:. ¢ skpana.

4. KOHTPOJIb 1 OHEHKA PE3YJIbTATOB OCBOEHMUAA
IMPO®ECCHUOHAJIBHOI'O MOAYJIA

Ko v HanmeHoBaHMe npodeccroHalbHBIX U O0IIMX KOMIETEHLUH, (op

IIK 1.1 BBectu u ocyiecTBIATh IpUEM-TIEpeaady, Y4eT U XpaHEHUE TEXHUYECKON U MHON TOKyMEHTALIY
UCMOJb3Yys HOPMAaTHUBHBIE, IPABOBBIC, METOMUECKUE U HHCTPYKTHUBHBIE JOKYMEHTBI

3B X0A€ OLICHUBAHUA MOTYT OBITH YYTCHBI JIMYHOCTHBIC PE3YJIbTAThI.


https://www.gkh.ru/

[1K 1.2 Oprann3oBsiBaTh pabOTy IO PErHCTPALMOHHOMY YUETY MOJIb30BaTENCH U 10 OOPAIICHUSM ITOTPE
MHOT'OKBAPTUPHBIX JOMOB.

[IK 1.3. OcyuiecTBiaTh onepaTuBHOE HHHOPMHUPOBAHUS O ACSITEILHOCTH OPTaHU3AIMH 110 YIIPaBICHHUIO
¢ cOOCTBEHHMKaMU MOMEIIEHUH 110 BOIIPOCaM yIpaBJIeHUs] MHOTOKBAPTUPHBIMU JOMaMH.




[1K 1.4 OpranuzoBbIBaTh pabOTy MEPBUYHBIX TPYJOBBIX KOJUIEKTHUBOB 110 OOCITYKMBaHHUIO OOIIEIOMOBOI

IIK 1.5 OpranuzoBbIBaTh NPOBEIECHUS PACUETOB C MOTPEOUTENAMU U MOCTABIIUKAMH KUJIUITHO-KOMMY'




OK 01 BreibupaTtscniocoObIpenieHus3a1a9podeccnoHaIbHON ICITeTbHOCTUITPUMEHUTEIHPHO KPa3THIHbL




OK 02 Ucnonp3oBath COBpPEMEHHbBIE cpeacTBa
UHTEpIpeTaMUuH(pOpMaLK, UUH(OPMALMOHHBICTEXHOJIOTUUISIBBIITOIHEHUA3a1a4 PO ECCHOHATBHON

OK 03 [InanupoBaTbHpeann30BbIBATHCOOCTBEHHOCTIPOPECCHOHATHHOCHITMUYHOCTHOEPA3BUTHE,IIPE;
UCIOJIb30BaTh 3HAHUS MO0 (PUHAHCOBOW IPaMOTHOCTH B Pa3NIUYHBIX KU3HEHHBIXCUTYAIUAX

OK 04 D¢} dexTuBHOB3aNMO1€HCTBOBATHPAOOTATEBKOJUIEKTHBEKOMAH/ 1€




OK
Ocy1IecTBIAThYCTHYIOUITMCbMEHHYIOKOMMYHUKAIIUIOHATOCy 1apcTBeHHOMSs3bIke Poccuiickoiideneparur

OK 09 ITonb30BaThCst MpodhecCHOHATEHON JOKYMEHTAIMEH Ha rOCy1apCTBEHHOM HHHOCTPAHHOMSI3BIKAX
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